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Below are examples of an acceptable P60 End of Year Certificate of earnings from an
employer; and how to access your HMRC Personal Tax Account

Thedocument you provide must show:

Name of the person who the P60 is for

Tax Year the P60 is for

All Income and deduction sections of the P60

The Tax Year to 5 April (and the year requested, normally the tax year just ended unless
otherwise stated in the evidence request)

The P60 which you have been asked to submitmay be for someone other than you and therefore
you will require them to provide thisto you. The example below is one for P60s issued by the
employer and provided in paper format to the employee. Some employers operate their own
electronic payroll system, and we are unable to give you examples of this as they differin their
system layout. All electronic payroll systems will provide a facility for employees to printor save
these documents. There is normally an option on screen to “Print”/’Print to PDF”/’Save”/’Save
as PDF”. You will have to save the documentto your device (laptop, Computer or phone).

Screenshotimages of P60 sections from a phone can be time consuming and if they don’tshow the
above information will not be considered acceptable.

P60 End of Year Certificate s
axyear to 5 April [ Horpe

Forenames of intialy

To the employee: National rance number Works/payro number
Flease koep tha certificate in a safe place ay

you will need it If you have to fill in a tax

return, You also need It to make a claim

for tax credits and Universal Credit or to ay and Income Tax details

(nw your debm. Pay Tax deducted
1t 4o Pl you check that your senployer i P L r L P
wing the commect National trnurance number employment(s)
and deducting the tight rate of
Natonal inwrance contributans 4 refond mesk %
 this H I
By law you are required to tell enmployment
HM Revenue and Customs about any
Income that Is not fully taxed, even if you
are not sent a tax return. Toral for year
HM Reverie and Custorm
Fral tx code
fo eturn

National Insurance cantributions in this employment
NC Eaenings at the Earmings above Lamnings above Imployee’s
table  Lower Eamings the LFL, up to the T, up 10 ana conanbutions due on all
letter  Limit (LEL) and inchuding the  inchuding the Upper — samings abeve the PT

(where eamngs Prienary Tarningn Linit (UEL)

are equal 1o of Theesheld (PT)

excond the LEL)
£ 4 c ¢ v

Statutory payments inciued i tw pay ‘in this seployrment’ ligure sbose

Statutory t ] Statutory £ P Statutory ‘ ’
Matermity Patomity Shared
Pay Pay Parental
P
Statulory £ P Statidory ¢ 3 %
Parental
Adophion Bereavernent
Pay Pay
Other details Your employer's full name and address (nchuing poitoese)
Student Loan deductions [4
in this employment
tabule 3 anby)
Postgraduate Loan deductions [3
in this employment
{ntwle £3 ok} Employer
To employee PAYE reference

Certificate by Employer/Paying Office:
This foem shows your 1otal pay for Income Tax purposes
In this employment for the year.

Afty avertene, Do, comaninsion etc, Statusory Sick Pay,
Statwiory Maternity Pay, Statutory Paternity Pay, Statutory
Shared Parental Pay, Stattory Parental Bereavesnent Pay
or Statutory Adoption Pay is included.

PEO(SIngle sheet)(2020 10 202%) Do not destroy HVC 12119



Alternatively, you can create or login to your HMRC Personal Tax Account at
www.gov.uk/personal-tax-accountand access P60s for all tax years to date.

HMRC Personal Tax Accountis an online service which allows you to:

o checkyourincome from employmentin the previous 5 years

e checkhow much Income Tax you paid in the previous 5 years
o checkyourIncome Tax estimate and tax code

o fillin,send, and view a personal tax return

e claim atax refund

« checkandmanage yourtax credits

o checkyour State Pension

» track tax forms that you’ve submitted online

o checkor update your Marriage Allowance

« tell HMRC about a change of name or address

o checkor update benefits you get from work, for example company car details and medical
insurance

o findyourNational Insurance number

You can view more information about “how to get pay details from HMRC” on YouTube by
searchingon “how to get pay details from HMRC”

If you don’talready have a Government Gateway or Gov.UK Verify login you can create an account.
You will need:

e Yyour UK address or National Insurance number and
e arecentpayslip or P60 of a valid UK passport

The process will take around 30 minutes.



